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Guidelines for Submission of Manuscript (Research paper / Conference Abstract/
Proceedings Paper/ Book/Book Chapter/Bulletin etc)

1. Any publication of any kind wherein the name of the staff member of the institute appears in the
publication as author or co-author, has to be submitted, in the prescribed proforma, through the
proper channel forwarded by the concerned Joint Director (JD)/Head of Division (HOD) and
processed by the PME Cell. The manuscripts will be submitted for publication to journals
/conferences only after final approval of the Director.

2. In order to save the time in screening/approval process, soft copy of manuscript and duly filled and
signed scan copy of Form PMEPub-A can be sent by email to PME Cell
(pmepub.icarneh(@gmail.com).

3. The corresponding author shall inform the JD/HOD and the PME of rejection or acceptance and
shall submit a copy of the reprint (soft copy and hard copy) for office record.

4. Any paper that is published by institute staff from the institute without the above mentioned
procedure will not be treated as part of institutional publications. :

5.1f any researcher of the institute is associated as a co-author with the publications
published/communicated from other institutes, he shall only intimate it to the PME cell. These
publications will not be considered as part of institutes” publication unless a substantial part of
research is conducted in the institute i.e. ICAR Research Complex for NEH Region. Approval from
the PME Cell in such cases is not necessary. This is also applicable to the M.Sc. and Ph. D. works
conducted by the researchers during their Masters and Doctoral programmes at their respective
universities.

6. Any case of plagiarism, if proven, will result in retraction of the paper from the journal.

7. Conference abstracts/full proceedings papers should be forwarded within 3 days by JD/HOD along-
with Form PMEPub-A. This should preferably be done through email.

8. PME Research publication screening Committee will process the paper and shall send the
recommendations to competent authority within 7 working days for approval.
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Title of Research Paper/Other Publication

List of authors in the order of contribution
made

Name, Email and Contact Number of
Corresponding Author/lead author

In case of listed projects Name and PIMS
Code of the Project

Name of activities other than project (TSP,
NE component etc) If not listed in PIMS
Name/Address of the Journal/Publisher

Copy of invitation for review, book chapters
etc (if applicable)

The corresponding author hereby declares that:

e The manuscript is based on bona fide work carried out by the author/authors under the above mentioned research project/
/extension/training/outreach activities. The claimed new results express the author’s own findings and all material taken
from the existing literature has been properly acknowledged and referenced. We affirm that the manuscript is original in
its entirety and does not have any objectionable contents of plagiarism or self-plagiarism in any form.

o It is certified that the contents of the manuscript either in part or full have not been submitted elsewhere for publication
(except in Institutes annual report/newsletter etc.).

e  All the co-authors have been consulted and their consent about the contents of the manuscript has been obtained. Any
material/financial/technical support from individuals, institutions and funding agencies/sponsorship/fellowship support
etc have been duly acknowledged in the manuscript

Corresponding Author
Name/Signature/Date

Forwarding note and recommendation Joint Director/by Head of the Division
The data presented in the manuscript is from the approved research project/other research/extension/training/outreach
activities of the institute. I have gone through the manuscript and hereby recommend/do not recommends it submission.

Joint Director/Head of Division
Name/Signature/Date

Forwarding note of the PME: Recommended/Not recommended

Head PME Unit
Name/Signature/Date

Approved /Not Approved
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